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University Human Resources
                                             Job Description
Seasonal and Intermittent Workers

Identifying Information
	Position Title: 
	Date Prepared: 

	Department: 
	Job Family:

	Position Reports to: 
		Grade:              




	Hour per week:
	Months per year:


					
	 
Position Purpose
Briefly describe the purpose of this position.  
 
 
 
  
Major Tasks
Please list, in bullet format, the major tasks of the position. 
· 
· 
· 
· 
· 
· 
· 


Job Qualifications  
Please list education and experience required.
  





Other Information
Include any special requirements or physical demands required to perform the job. For example, indicate if the position requires heavy lifting, prolonged standing, significant physical activity, repetitive manual tasks, travel, or is subject to outside environmental conditions.   Also indicate any information that would be helpful in understanding any unusual or hazardous conditions associated with performing the position, or specific work schedule information.


	 General Physical Demands
	Lift/Carry/Push/Pull
	Use of Chemicals

	☐ Requires ability to read
	☐ Typically less than 10 pounds
	☐ Limited exposure to chemicals

	☐ Must remain in stationary position for long periods of time at desk or computer
	☐ Typically 10 to 20 pounds
	☐ Careful use of chemicals

	☐ Requires moving around campus
	☐ Typically 20 to 50 pounds
	☐ Use of highly toxic chemicals

	☐ Requires occasionally standing, sitting, walking; using hands to finger, handle, or feel objects, tools or controls;  reaching with hands and arms; climbing stairs; hearing; talking
	☐ Typically more than 50 pounds
	

	☐ Requires frequently moving about inside the office to access printer, files, and other materials/equipment
	
	

	☐ Operates a computer and other office equipment
	
	

	☐ Some travel may be required
	
	




Additional physical demands and working conditions:
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